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Job Application Form

Please complete the following boxes:
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Little Oaks Nursery

120 Stanford Avenue
Brighton
BN1 6FE
Telephone: 01273 550120
Email: littleoaksstanford@hotmail.co.uk
www.littleoaksbrighton.co.uk 
Please return your application form to the above address

Please ensure you attach the correct postage – thank-you

Job Application Form – please complete in black ink
Personal Details
















Education and Training – Please give details and dates of education and any further relevant training you have done. Continue on separate sheet of paper if required. Please be prepared to bring any original certificates to interview with you.







Employment History – Please give details of your past and present employment. Start with your most recent/current employer. This should include paid and unpaid employment, work experience and placements. Exact dates of employment must be given. 

Please indicate reasons for any substantial gaps in employment and full-time study. Continue on a separate sheet if necessary.

Present employer:







Previous employment:







Previous employment:







Personal Statement – Using the enclosed personal specification, please give examples that demonstrate you meet each of the requirements listing the skills you have relevant to the job. Continue on a separate sheet if necessary.


Criminal Convictions and Cautions - The position for which you are applying involves contact with children and is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales.) For this position you are not entitled to withhold information about police cautions and convictions that have been made against you. Including any that would otherwise be considered ‘spent’ under the Act.
Little oaks nursery is committed to safeguarding and promoting the welfare of children and young people and expects of staff and volunteers to share this commitment
Appointment to this post is subject to a Criminal Records Bureau (CRB) Check at the appropriate level.

References – Please provide details of two referees that are willing to be contacted. One referee must be your current employer or, if you are currently not working should be your last employer. For students, one referee should be from your college. References will not be accepted from relatives, or people you only know as friends. References are usually taken up before interview. Please indicate if this is acceptable.                                                                                
A job will not be offered until references have been obtained.
Referee details 1:





Referee details 2:





Declaration - The information that you provide will be handled and processed in accordance with the Data Protection Act 1998. It may be used by the employer for business purposes including the prevention and detection of fraud as well as for HR purposes and administration. If you are appointed, this information will form part of your personnel record and will be treated as confidential and will not be disclosed to any unauthorised person.


Everglade trading as Little Oaks, 120 Stanford Avenue, Brighton, East Sussex, BN1 6FE

Tel: 01273 550120 Email: littleoaksstanford@hotmail.co.uk 

Name:





Position applied for:





Nursery applied for:





When would you be able to start:





Where did you hear about this vacancy:

















Surname:











Forename:





�





Previous names:











Address:








�





























Postcode:














Telephone daytime:














Telephone evening:














Mobile number:














Email address:








�





NI number:








No:





Yes:





Do you need a work permit to work in the UK?





We will need to see evidence of your entitlement to live and work in the UK 











Position applied for:








Bank work:





Part-time:





Full-time:





Hours:














Awarding body





Date achieved





School/ College/ University





Grade/ level achieved





Qualification gained/pending





























Any other training undertaken or planned?





Date from:	                To:


	





Job Title:








Brief details of duties and responsibilties:


	





Name of employer:








Address of employer:























Telephone number:





Reason for leaving:





May we contact them on this number?    Yes / No  (delete as appropriate)





Date from:	                To:


	





Job Title:








Brief details of duties and responsibilties:


	





Name of employer:








Address of employer:























Telephone number:





Reason for leaving:





May we contact them on this number?    Yes / No  (delete as appropriate)





Date from:	                To:


	





Job Title:








Brief details of duties and responsibilties:


	





Name of employer:








Address of employer:























Telephone number:





Reason for leaving:





May we contact them on this number?    Yes / No  (delete as appropriate)














Have you ever received a caution, including conditional cautions, been convicted by a court of any offence, been reprimanded or given a final warning? (You do not need to include minor driving offences) 





YES/NO    *Delete as appropriate 





If YES, please provide details on a separate sheet of paper in a sealed envelope attached to this form marked ‘confidential’. Information required would include date, court and nature of offence.








Job Title:








Name:








Address:








Company:








Telephone number:








Relationship to self:








Postcode:








Job Title:








Name:








Address:








Company:








Telephone number:








Relationship to self:








Postcode:








I understand that any false, inaccurate or incomplete information made in my application could result in dismissal, disciplinary action or a withdrawal of an offer of employment and may invalidate any contract of employment. 





I declare that all information given as part of my application is true.





Please sign:___________________________





Date: _______________________________











